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HEADQUARTERS

CORAL SPRINGS CADET SQUADRON

CIVIL AIR PATROL

UNITED STATES AIR FORCE AUXILIARY

P.O. BOX 8073, Coral Springs, Florida 33075-8073

Tel: (352) 514-7771
2011
MEMORANDUM FOR NEW MEMBERS AND PARENTS

FROM:  Captain Corey A. Hamilton
SUBJECT:  Coral Springs Cadet Squadron New Cadet Membership Packet

Welcome to the CORAL SPRINGS CADET SQUADRON of the CIVIL AIR PATROL, UNITED STATES AIR FORCE AUXILIARY.  We are pleased to welcome you to our exciting and very active Cadet Squadron.

On the following pages, you will find information describing many of the activities of the Civil Air Patrol program, and your membership application.  Please read all of this information so that you understand the program that you are joining.

Civil Air Patrol is the official Auxiliary of the United States Air Force.  This means that the Air Force supports us with materials, personnel, and funds.  In return, CAP relieves the Air Force from many aerial and ground search and rescue activities nationwide.  CAP is a strictly civilian, voluntary, flight-oriented non-profit organization.

Under Civil Air Patrol’s charter by Congress, CAP has three distinct missions: Emergency Services, Aerospace Education, and Cadet Programs.

Emergency Services refers to those CAP community activities involving flying and ground team support.  CAP pilots fly about 90% of all search and rescue missions in the United States.  They also fly mercy, disaster, state and local government, and CAP-directed missions.  CAP owns over 500 aircraft and augments its fleet with over 8,000 member-owned aircraft.

The Aerospace Education part of the CAP program is intended to inform our members and the local community about aviation and space developments.  Your CAP training will include aerospace education through aerospace activities and book study, and may also include orientation flights in civilian and military aircraft.  In addition to our own internal aerospace education program, CAP furnishes programs and materials to schools for aerospace education.

The Cadet Program is designed to build leadership, character, and citizenship in young people, through an aviation interest.  This program includes local, national, and international activities.  As a CAP Cadet, you will receive guidance, aviation orientation, and supervision from senior members (ages 18 and older), but Cadets who have advanced through the program to leadership positions will be principally responsible for running the program, through the CAP chain of command.

These missions probably include many areas of interest to you.  Before you may participate on a broad scale, you will be required to familiarize yourself with the first chapter of your leadership manual, which provides an overview of the entire CAP program.  You will be assisted in reaching your first achievement through Cadet Basic Training, which is an 8- to 12-week program which teaches you the basics of being a Civil Air Patrol cadet.  Upon learning this basic information and receiving your first promotion, you may attend nearly all CAP activities and training sessions available.  Your participation in activities outside the squadron will also depend on your obtaining the necessary uniforms.

There are six training areas for Cadets in CAP.  You will normally be participating in all six areas throughout the year.  The training areas are: Aerospace Education, Emergency Services Training, Leadership Laboratory, Moral Leadership, Physical Fitness, and Activities.

Aerospace Education includes projects and activities, book knowledge, and orientation flights.  The aerospace book is divided into six chapters, and you will learn the material from one chapter for six of the first seven achievements through the program.  Aerospace projects and activities may include model rocketry, radio control model aircraft, aerospace tours, aviation museums, aircraft simulator orientations, and airshow attendance.

Emergency Services Training prepares Cadets for involvement in ground-based search operations.  The main purpose of this training is to develop proficiency in tasks that assist in the location of missing aircraft or persons in need of assistance.  Training elements include: first aid and CPR, radio operations, navigation by map and compass, survival techniques, aircraft marshaling, and more.  You will be taught in both a classroom setting, and in the course of Field Training Exercises held in the field on weekends.

Leadership Laboratory Training is accomplished by progressing through five phases of the program.  During these five phases, you will learn leadership skills through the use of drill (marching) and practical experience leading.  Eventually you will become proficient enough in these skills to teach other Cadets.  In the last phase, very experienced Cadets oversee the performance of the leading Cadets.  Progression to higher phases is accomplished by completing various achievements during each phase.  The completion of each achievement level indicates a readiness for increased responsibility and consideration for advancement in grade, i.e. a promotion.

Moral Leadership is a monthly structured discussion relating to issues of morality and ethics of decisions that teenagers face in today’s society.  General topics include: volunteerism, drug influence, honesty, integrity, and many others.

Physical Education occurs regularly in the meeting schedule, and also includes occasional weekend activities.  Good physical fitness is required to progress from one phase to another.  The physical fitness training is usually quite enjoyable for Cadets.

Activities are usually aerospace, emergency services, or fitness-related in nature, but are occasionally purely for fun.  Activities may include orientation flights in powered aircraft, glider flight training, volleyball and drill competitions, public speaking, radio communication training, and much more.  Activities are open to Cadets who participate actively in all other aspects of the program.

The Civil Air Patrol Cadet program can be very satisfying, indeed.  However, the amount of satisfaction you receive from your membership is determined by how much you put in to the program.  In order to make the most of your membership, and to meet squadron goals, you are expected to attend weekly meetings, actively participate in squadron duties and activities, and pursue the three CAP missions.  All of this can be accomplished with a relatively minor time commitment.

Membership Eligibility

To be eligible for Civil Air Patrol you must meet the following criteria:

1. You possess the desire and willingness to promote the objectives and purposes of CAP.

2. You are at least 12 years of age.

3. You are a citizen of the United States of America or are an alien lawfully admitted for permanent residence to the United States of America and its territories and possessions.

4. You have never been convicted of a felony and are not presently awaiting trail for a felony.

5. You are not now, nor have you been within the last year, dependent on any drug, including alcohol.  (This does not include medicine prescribed by a medical doctor, but such use must be reported to the squadron commander.)

6. If you are a former member of CAP, you were not terminated for cause.

I would like to take this opportunity to explain about your new member packet in order for you to properly complete your paperwork. You can then begin your training program and participate in activities as soon as you are ready.

On your third meeting you will be asked if you want to continue in the Civil Air Patrol program.  If you want to proceed, you must have your parent(s) attend the next meeting so your paperwork can be completed and turned in.  We will then process it immediately so you can receive your authorized membership card quickly.  You will then receive your membership card, books and other study materials, which allow you to continue your training program, from our national headquarters at Maxwell Air Force Base, Alabama.

Once you receive your authorized membership card, you must sign it and always carry it and a “FORM 60” with you when you attend meetings and all authorized Civil Air Patrol activities. You will be required to show these two documents as you “sign-in” at each meeting and activity. You will have a lot of fun and always be learning new things as you progress through our program. This squadron and its senior members are proud to support you in these efforts, as you work and proceed toward your future goals. 

Enclosed in this new member packet are the following:

A.  
CAPF 15 (Cadet Membership Application)  (1)

B. 
CAPF 60 (Emergency Notification Data)  (2)

C.
CSCSF 02 (Authorization for Consent)  (1)

D.
CSCSF 012 (The Honor Code)  (1)

E.
CSCS Operations Order  (1)

A, B(1 copy) & C get turned back in with your check.  You may keep the other paperwork

Please complete the forms entirely and read all of the material before submitting them.  If you have any questions regarding any part of this package please call me before returning them.

It takes about four weeks to receive your new CAP ID card and packet containing books and a white form (CAPF 59-1), be sure to bring in the entire package UNOPENED when you receive it. We want to make sure you receive all the information you should be getting. AND DO NOT LOOSE THE WHITE FORM OR YOUR ID.

A.
CADET MEMBERSHIP APPLICATION - CAPF 15

Your cadet membership application is an important document.  It is your personal 
request for membership and must be supported and authorized by your parent(s) and/or 
legal guardian signature(s).

1.   Type or print very neatly, PRINT IN BLACK BALL POINT. Read each question entirely and complete ALL blanks.  If you find a blank which does not apply to you 
(such as: Questions relating to prior CAP service and you are not a former member, 
you are to write “N/A” in the blank space for each question that does not apply to you. 

2.   You MUST enter your SOCIAL SECURITY NUMBER in the upper corner of your application.  If you do not have a social security number yet; you must obtain one before your membership paperwork can be processed. If you do not have a social security card/number, one can be obtained from the nearest Social Security Office by your parent(s) and/or guardian.

3.   Signatures of parent(s) or guardian are required on the front and back of the form in the designated areas.

4.   HEALTH CERTIFICATE/PARENT’S EVALUATION on the back of the form. 

Either answer YES or NO to all questions. 

If ALL boxes are NO, just sign “signature of parent or guardian” and date. You DO NOT have to have your physician’s signature.

If ANY box is checked YES, you also need to have the “PHYSICIAN’S CERTIFICATE” signed by your doctor.

5.   Squadron Information (first item on CAPF 15):


Charter Number:  SER-FL-016  

6.   Return CAPF 15 form along with 2 checks or money orders for your initial annual dues.

      Make the checks out as follows:

CIVIL AIR PATROL in the amount of  $56.00.

CORAL SPRINGS CADET SQUADRON, Tshirt  in the amount of  $10.00.

B.
EMERGENCY NOTIFICATION DATA - CAPF 60

CAP Form 60 is one of two documents required by National Headquarters to be carried by you at all times when participating in any CAP authorized activity or meeting.  You will be asked to show a current CAP Form 60 when you sign in at activities.

1.   Type or neatly write (in black ink) completing ALL blanks on both sides.  ALL blanks must be filled.

2.   You must complete two CAPF 60’s now, one for you to carry and one for your 201 (personnel) file.

3.   Whenever any information changes, such as; your grade, address or telephone number, you must complete two more to keep your information current at all times. 

4.  Once you have completed these forms, separate them, keeping one yourself and submit one for your 201 file.  You are responsible for updating and submission.

C.
AUTHORIZATION FOR CONSENT - CSCSF 02

This form will only be used by a senior member-probably a member of Coral Springs Cadet Squadron at an authorized CAP activity and will be kept in strict confidence until actually needed and used.  Please follow the instructions closely because some of the information will be filled in at the actual time of use.  Please read statements completely-if you have any questions, contact me.  All of these precautions are taken for your child’s welfare, so please help us. If there are any changes in the future, contact us so we may act accordingly.  This form many need to be renewed periodically.

Please do not fill in the items that have asterisks (*) under the blank lines.  These will be filled in when actually needed, with the name of a Senior member or adult. DO NOT FILL IN NOW!

Signature(s) must be notarized!

D.
THE HONOR CODE - CSCSF 012
Read the Honor Code, we will review the content and sign it in one of the Great Start classes. You will find that in order for all of us to have trust in one another all of us must subscribe to the Honor Code!
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Listed below are several policies which are in effect within our squadron:


Your full compliance with each of these policies is vital to ensure the smooth and successful operation of this unit.  Your signature at the bottom of this document shall be considered your agreement, as a member of this squadron, to abide by these policies at all times and all places.   Your signature and agreement indicates that you wish to be a part of the Coral Springs Cadet Squadron, Civil Air Patrol and is ample reason to enforce these policies. 

Sincerely,

Corey A. Hamilton., Capt., CAP  
THE HONOR CODE

1.
“I will not lie, cheat, steal, nor tolerate among us, anyone who does!!!”

    a. 
Any Cadet violating this code may be terminated from the program.

b. 
On a case by case basis, amnesty may be granted, depending upon the severity of circumstances, to a Cadet  who turns him/herself in to the Cadet Honor Board.

2.  “No Cadet, regardless of age or rank, shall drink alcohol, smoke, or use drugs of any kind (except by prescription) including tobacco or knowingly condone or ignore their use by fellow Cadets while in uniform or out, at any time.”

3.   
“Adherence to CAP-USAF Uniform and grooming standards is mandatory”!
Failure to comply may result in suspension from participation.    A “Plain” white T-shirt and blue jeans, and tennis shoes may be considered the “uniform of the day” initially until you are notified otherwise.  You will have a complete uniform,  carry a CAP identification card when you have received it and a current Form 60.   It is understood that your valid CAP ID card and a current form 60 are components of your uniform.
4.  “Cadet attendance at regular squadron meetings is required, as is attendance at squadron activities.”    When you agree that you are going to attend an activity, your fellow Cadets are counting on you and Senior Members plan around your commitment;  if you for some reason can’t attend, it is your responsibility to contact your flight leader or Cadet Project Officer in sufficient time for the program(s) to be modified. 

5.  
“Failure to attend three (3) consecutive Squadron meetings without an acceptable excuse
  may result in termination of your Cadet Membership.”    

It shall be the responsibility of each Cadet to notify his/her immediate supervisor in advance, or as soon as possible, of each absence. In the case of Cadets going away for the summer, a long term illness, or being grounded for grades by parents, Cadets must submit a “Leave of Absence” request in writing via a military style letter, with an opening and a closing date of the “Leave of Absence”.     There is no leave of absence in FACTS.

6.   “Compliance with the provisions of the CAP Constitution and by-laws, the regulations and manuals, your chain of command, customs and courtesies, policies and orders of higher authority is required”.

7.   “While in uniform; at an activity or meeting, traveling to or from that activity or meeting, your conduct should be in line with CAP Customs and Courtesies and of such standard that it brings credit upon your uniform and all that it stands for!!”   To bring discredit upon the uniform, including but not limited to the use of profanity, derogatory remarks to or about fellow Cadets and/or Senior Members and misbehavior will be grounds for DISCIPLINARY ACTION by your CADET HONOR BOARD.

8.   “In order to be a well rounded Cadet you must maintain a satisfactory grade point average in school”  All Cadets are responsible to bring a signed (by parent or guardian) copy of their report card to the first squadron meeting after receiving it from  school;  to be posted in your 201 file.    An unsatisfactory report card  may mean suspension from squadron activities during the following school quarter or until your grades improve (interim reports are accepted).  Turn copy over to your flight commander when you sign-in on CAPF 103 at the meeting immediately following the day your report card is issued.

9.   “A Cadet Honor Board has been set up to manage disciplinary problems and disputes between Cadets”.  To be impartial and equitable to all Cadets, it is composed of; one Cadet from each grade group; Airman through Officer, the Cadet Commander (or his/her designee) and the Squadron Commander (or his/her designee).   The Cadet Commander has the tie breaking vote and the Squadron Commander retains veto privilege.  The purpose of this board is NOT meant to be punitive but maintain discipline, and encourage us all to be aware and responsible for the proper use and attitude of OUR   HONOR CODE!

CADET OATH 
I PLEDGE THAT I WILL SERVE FAITHFULLY IN THE CIVIL AIR PATROL CADET PROGRAM, AND THAT I WILL ATTEND MEETINGS REGULARLY, PARTICIPATE ACTIVELY IN UNIT ACTIVITIES, OBEY MY OFFICERS, WEAR MY UNIFORM PROPERLY, AND ADVANCE MY EDUCATION AND TRAINING RAPIDLY TO PREPARE MYSELF TO BE OF SERVICE TO MY COMMUNITY, STATE, AND NATION.

“I have read and/or had explained to me, the policies expressed above.  I fully understand and hereby, freely and without reservation agree to comply with each of them.” 

Cadet’s Signature:  ___________________________________________ Date: _________________

Cadet’s Name Printed: ________________________________________ Grade: ________________

Please have this signed and dated document entered into my 201 file.  Thank you.

CSCSF-012
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OPERATIONS ORDER

We, the members of the Coral Springs Cadet Squadron are individuals who have committed ourselves to goals of developing and maintaining an accomplished and successful Civil Air Patrol Squadron through its missions.  Our primary goals are to develop and inspire dynamic young American leaders, demonstrate excellence, and to administer a successful program through TEAMWORK.  To accomplish this we operate within values of:

INTEGRITY


We adhere to the CAP Honor Code of values and make commitments that honor and contribute to the welfare of our Community, State and Nation, our membership and the United States Air Force we serve (our customer).  We express ourselves clearly, completely and live up to our word.  Integrity is the single most important asset a person can possess.

ACCOUNTABILITY


We accept personal responsibility for our actions and take ownership of our results without blaming others or seeking excuses.  We do not knowingly carry ourselves in a manner that would bring discredit to ourselves personally or to our Civil Air Patrol.  We as individuals are challenged to address marginal performance and recognize achievement by providing and accepting leadership, constructive coaching and feedback.

TEAMWORK


We work for the good of our squadron.  We are all accountable for the results of the entire squadron and together share in our successes and our failures.  We hold an atmosphere of openness, honesty and trust and thus realize and enjoy respect and integrity among our ranks.

CONTINUOUS IMPROVEMENT


We have a sense of urgency in our search for continuous improvement to find better ways of doing everything.  We motivate and encourage others to try new ideas and measure and recognize our results.  We recognize our chain of command and regulations and are committed to following the process to change the status quo in order to improve our Squadron and thus CAP as a whole.

CUSTOMER/MEMBER DRIVEN


Every person with the Coral Springs Cadet Squadron, our support systems and every associated entity knows our customer.  If we, individually are not in a position of serving our customer, our job is to serve someone who is.  We do so in a positive spirit of teamwork, accepting leadership and/or followership responsibilities as assigned, lending our enthusiasm and skills for the betterment of the mission at hand (e.g., as Project Officer and/or Participant; Ground Team Leader or Ground Team Member; Commander or Flight Member; Mission Coordinator or Communications Runner, etc.).

QUALITY


Coral Springs Cadet Squadron is a high performance, dynamic and award winning unit of the America’s US Air Force Auxiliary, the Civil Air Patrol.  We have chosen to step forward, commit ourselves to excellence above and beyond that of our peers.  As such, continuous Quality Improvement is part of everything we do.  Nothing less is expected.
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